Reporting guidelines for East East Projects 

	This guideline is valid to individuals and organizations that have benefited from EE program support. Reporting should be prepared in English, according to the following structure.











Reporting date……………



Title of Project:_________________________________________________________
Phase to be reported:_____________________________________________________

Period to be reported:_____________________________________________________

Amount to be reported:____________________________________________________
Matching funds secured for this project:______________________________________

In kinds secured for this project:____________________________________________
1. Make a listing of project objectives that fall under the phase that is to be reported (this is valid in cases when program support is allocated through phases) / or make a listing of project objectives (if program support is allocated without a division of the grant into phases).
2. Make a detailed description of activities realized under the phase/project you are reporting. Specify dates, location of event, participants (local and international ones), and provide a copy of agenda as well.  
3. Please fill in  the chart below for participants from outside Albania
	Name of participant 
	Affiliated institution/organization 
	Country he/she comes from

	
	
	

	
	
	

	
	
	

	
	
	


4. What has been international experts’ contribution to this project?  Make a summarizing of experiences presented during project activity, attach copies of presentations, include other type of contributions according to nature of events, etc.. 
5. Attach to this report, copies of publications, study work, and other relevant materials (such us a list of participants, images from project events, etc) that were developed during the phase/project.  
6. Make a listing of short term results that were achieved in the due time of project implementation.  
7. What would be the change you expect to happen as result of project activities?  When this/these change/s are expected to happen?
Signiture
